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SO GIAO DUC VA 0Ao TAO I-IA NOi 

TRU'ONG THPT TIEN PHONG . 
CONG HOA XA. HQI CHU NGI-IIA VII;ff NAM 

D{>e l~p - T1,1· do - H~nh phuc 

S6: ;{2._ /QO-THPT TP Hit Ni)i, ngay 20 thting 01 niim 2026 

QUYETt>JNH 
' 

V~ vi~c thanh l~p Ban Dc>"i s8ng Tru·frng Truog hqc ph8 thong Ti~n Phong 

HitU TRU'ONG TRU'oNG TRUNG HQC PHO THONG TIEN PHONG 

Can CU' Lu(jt Giao dl,LC hi¢n hanh; 

Can cu· Thong tu-s6 32/2020/TT-BGDDTngay 15/9/2020 cua B9 Gicio d1,Lc va Dao 
t(IO ban hanh DiJu 1¢ tru-crng trung h9c CO'_ siX tru-img trung h9c ph6 thong va tru-crng 
ph6 thong c6 nhiJu cdp h9c; 

Quy chi lam vi¢c cz1a Trufrng THPT TiJn Phong; 
Nhu cdu thl!C ti trong c6ng tac cham lo tloi s6ng v(jt chdt, tinh than cho can b9, 

giao vien, nhan vien va ngu·oi lao a9ng trong nha tru'img, 

QUYETDJNH: 
Di~u 1. Thanh l~p Ban Dcri s6ng Tru-crng THPT Ti~n Phong, g&m 13 cac ong (ba) 
co ten sau: 

1. Ba Chu Thi Thanh Thuy -Ph6 Hi~u tm&ng: 

2. Ba Nguy~n Thi H6ng_,Nhung- T6 tru&ng CM: 
I 

3. Ong Vu Thai Dt'.rc- T6 ph6 CM: 

4. Ba Nguy~n Thi Thanh Thuy - Giao vien: 

5. Ba NguySn Thi Tra-Giao vien, PCT H(>_i CTD: 

6. Ba Le Thi Lich- Giao vien: 

7. Ong Le Nh?t Giang - Giao vien: 

8. Ba To Thi Dung-Giao vien 

9: Ba Bui Thi Di~p - Giao vien t6 

1 O.Ba NguySn Thi Dao- TT T6 VP, Thu Quy: 

1 1 .Ba Luu Bich Ng9c - K~ toan: 

12.Ba NguySn Thi Ph~n - Nhan vien 

13.Ba NguySn Thi Bich tl~nh - Thu ky HDSP: 

Truong ban 

Ph6 Tru&ng ban TT 

Ph6 Tru&ng ban 

Ph6 Tru&ng ban 

Oy vien 

uy vien 

(Jy vien 

Uy vien 

Dy vien 

Uy vien 

uy vien 

Uy vien 

Thu ky 



Di~u 2. Nhi~m vy ciia Ban Diri s6ng 

+ Tham muu cho Hi~u tnrang vS cong tac cham Io doi s6ng v~t ch~t, tinh th~n cho 
can giao vien, nhan vien va nguoi lao d(mg trong nha trucmg. 

+DS xu~t, t6 chuc thvc hi~n cac ho~t d9ng phuc lqi, h6 trq, tham hoi, dong vien kip 
thoi d6i vai vien chuc va ng!foi lao d9ng theo quy dinh. 

+Ph6i hqp vai cac t6 chfrc lien quan trong vi~c t6 chuc cac ho~t d9ng van h6a, van 
ngh~, thS thao, tham quan, nghi duong, cai thi~n diSu ki~n lam vi~c. 

+ Thvc hi~n cac nhi~m vlJI khac do Hi~u truang phan cong. 

Di~u 3. Hi~u life thi hanh 

QuySt dinh nay c6 hi~u Ive kS tu ngay ky. Cac 6ng (ba) c6 ten t~i DiSu l va cac 
b9 ph~n lien quan chiu trach nhi~m thi hanh Q.uySt dinh nay. 

Nuinltl)n: HitUTRUONG 
- NhuDiSu I; 
- Luu: VT <osi-

Nguy~n Qu6c Nam 
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BANG PHAN CONG NHI)j:M VTJ 
BAN DOI SONG TRU'ONG THPT TIEN PHONG 

(Kem theo Quydt tlfnh s6: 42JQD-THPT TI' ngay 20 thang OJ nam 2026 

1. Trufrng ban 
ci,a Hi?u truong t,·u·ang THPT TiJn Phong) 

- Chiu trach nhi~m chung, chi d?o toan be) ho?t d<)ng cua Ban Dai s6ng. 
- Xay d\,rng kJ ho?ch cong tac dai s6ng theo nam h9c va timg giai do?n, 
- Chu tri cac CUQC l19p, phan cong nhi~m Vl) cho cac Ph6 Truong ban va Uy vien. 
·· T6ng hqp, bao cao Hi~u tnr6ng kSt qua ho?t d<)ng cua Ban. 

2. Pho Trufrng ban (Pho ban thfr nh~t _ Pho tnr6'ng ban Th~·«ng tr\fc) 
- Giup Truong ban phv trach cong tac cham lo dai s6ng v~t chit ( chS de), chinh 

sach, phuc lqi, hf> trq kh6 khan). 
- Theo doi, nitm bitt tinh hinh dai s6ng cua can be), giao vien, nhan vien; dS xuit 

cac bi~n phap hf> trq kip thai. 
- Thay m~t Truong ban diSu hanh cong vi~c khi duqc uy quySn. 

3. Pho Trufrng ban (Pho ban thfr hai) 
- Giup Trnong. ban phv trach cong tac dai s6ng tinh th1n, van h6a - van ngh~, 

thS dvc - thS thao, tham quan, nghi duang . . 
. - Ph6i hqp v&i cac t6 chuc cac ho?t d<)ng phong trao, ~?O S\J doan kSt trong t~p 

thS nha truang. 
- Th\JC hi~n cac nhi~m V\) khac do Tnrong ban phan cong. 

4. Pho Trm:rng ban (Pho ban thfr ba)- phi} trach tai chinh, hiu cfin va phuc IQ'i }'f' iA . 

- Giup Truong ban quan ly, theo doi cac ho?t d<)ng lien quan d~n tai chinh, h a· TRUNGHC~:i 
dn va phuc )qi cua Ban Dai ,s6ng theo dung quy djnh cua Nha nuac vacua nha tnran \ TIEN PHC 

Ph6i hqp ch~t che v&i k~ toan va thu q uy nha tnrang trong: 
+ Xay d\Jng di! toan, quan ly va SU dvng cac ngu6n kinh phi phvc V\) ho?t 

d<)ng dai s6ng. 
+ Theo doi thu - chi, bao dam cong khai, minh b?ch, tiSt ki~m va hi~u qua. 
+ Thl!c hi~n thanh quy~t toan dung chS de) tai chinh hi~n hanh. 

- Phv trach cong tac cham lo dai s6ng v~t chit cho can be), giao vien, nhan vien: 
+DS xuit cac bi~n phap cai thi~n diSu ki~n lam vi~c, sinh ho?t. 
+Ph6i hqp t6 chuc cac ho?t d<)ng tham hoi, hf> trq khi can be), giao vien, 

nhan vien g~p kh6 khan, 6m dau, hiSu hi. 
-Tham gia ki~m tra, giam sat vi~c thl,fC hi~n cac ch~ de), chinh sach lien quan dSn 

dai s6ng, phuc lqi cua can be), giao vien, nhan vien trong nha tnrang. 
- Th\JC hi~n cac nhi~n~ Vl,I khac do Tnr6ng ban phan cong va chiu trach nhi~m 

tnrac Trnong ban vs JTnh V\JC duqc giao. 
5. Uy vien -K~ toan nha trtrO'ng 

- Tham muu v~ ngu6~ kinh phi, chS de) chi tieu lien quan d~n cong tac dai s6ng. 
- Huang d§n vi~c thvc hi~n chi dung quy djnh tai chinh, cong khai, minh b?ch. 



. - T6ng hqp chung tu, bao cao tai chinh lien quan dSn ho?t d(mg dai sf>ng. 
6. Uy vien -Thu quy nha tru-irng 

- Thµc hi~n thu - chi cac khoan ph1,1c v1,1 c6ng tac dai s6ng theo dung quy dinh. 
- Quan ly tiSn m~t, s6 sach; ph6i hqp vai KS toan dam bao chfnh xac, kip thai. 

- Thain gia c6ng khai tai chfnh theo quy dinh. 
7. Cac Uy vien (t6 tru-frng, doan th~, nhan vien) 

- Tham gia triSn khai ,ac kS ho?ch, hoi;it d(mg cua Ban Dai s6ng theo ph~n c6ng. 
- Nilm bilt tam tu, nguy~n v<)ng cua can be), giao vien, nhan vien t?i cac to/don vi 

minh ph\l trach va phan anh kip thai vai Ban. 
- Ph6i hqp t6 chfrc cac ho?t d<)ng tham hoi, h6 trq, phong trao t~p thS. 

- Thµc hi~n nghiem tuc chS de) thong tin, -bao cao va cac nhi~m V\l khac do Truong 
ban giao. 
8. Nhi~m vy ciia Thu- ky Ban Doi s6ng 

- Giup Truong ban va cac Pho Trui1ng ban trong cong tac t6ng hqp, tham muu, 
diSu ph6i ho?t d<)ng chung cua Ban Dai s6ng. 

-Thµc hi?n cong tac hanh chinh - van phong cua Ban: 
+ ChuAn bi n<)i dung, chuong trinh, tai Ii?u cac cu<)c h9p. 
+ Ghi bien ban ~9P, t6ng hqp y kiSn va kSt Iu~n cua Truong ban. 
+ Quan ly h6 SO', van ban, tai li?u lien quan dSn ho~t d<)ng cua Ban . . 

-Theo doi, don d6c vi?c thµc hi~n nhi?m vv cua cac thanh vien theo phan cong; 
t6ng hqp tinh hinh, kSt qua thµc hi~n dS bao cao Truong ban. 

-Thµc hi~n cong tac thong tin, bao cao: 
+T6ng hqp bao cao dinh ky, d<)t xu&t vS ho<;tt d<)ng cua Ban Dai s6ng. 
+ Ph6i hqp cung c&p thong tin phvc V\l cong tac chi d?O, diSu hanh. 

-Ph6i hqp vai kS toan, thu quy va cac uy vien trong vi?c t6ng hqp s6 Ii?u, minh 
chung lien quan dSn cac ho?t d<)ng cham Io dai s6ng can be), giao vien, nhan vien. 

-Thµc hi?n cac nhi?m vv khac do Truong ban phan cong va chiu trach nhi~m 
trucrc Truong ban vs nhi~m VI) duqc giao. 
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