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QUYET DINH
Vd viQc ban hirnh quy ch6 qurin l1f , sir dgng tiri sin ndm 2026

HIBU TRTIdNG TRTIONG THPT TRUNG VAN
Cdn cir vdo Nghl dinh sA AO2OZ t /f,tO-CP ngdy 2 1/6/202 I cua Chinh phi quy dinh

-\',quy,in ttr chi, tu chlu rrach nhi€m vA thvc hi€n nhi€m v4, t6 ch[rc, bQ mdy, biAn chA vd hi
chinh dtji vo'i dctn vi str nghi€p c6ng tap.

Cdn c{r vito ctr vdo Quyil dinh sd 32/2008/QD-BTC ngiry 29/5/2008 cua B0

truhng BQ Titi chlnh vi vi€c ban hdnh ChA dA qudn lj,, tinh hao mdn tdi sdn cii dinh trong

co quan nhd rutdc, don vi sry nghiQp c6ng lQp vd cdc t6 chttc c6 stlr dung ngdn sach nhd

rurdc,

Cdn ctr vdo Th6ng ttt s6 Bg/201I/TT-BTC ngdy t 6/6/201 0 cia BA Tdi chinh hrdng

din chi do bao cao cong khai quan ly. si dung tdi san nhit ntrdc tqi co quon nhd nartc,

don vi sqr nghiAp cong lQp, td chtlrc dwtc giao qudn ly, stl dqng titi san nhd rurdc

QUYET DINH

Diiju 1: Ban hdnh kdm theo quy.it dinh ndy quy ch6 quin l1i, su dpng tdi sin cta

trudng THPT Trung Vdn.

Didu 2: Quytit dinh ndy co hiQu lyc kti tir ngdy 0210112026. Mqi quy dinh tr6i v6i

quytlt ainh ndy diiu bi baib6.

Diiiu 3: Ldnh cl4o trudng THPT Trung V[n, Dodn Thanh ni6n, c6c t6 chuyOn m6n,

bQ phan tiri vu, c6c phong chric nSng vd todn tht-l c6n bO vi0n chric nhd truong chiu tr6ch

nhiQm thi hdnh quy{it dlnh ndy./.

Noi nhQn:

- Nhu rli€u 3:

- LuuVT.

socrAo DUC vA DAor4o HA NQI

TRU.O.NG THPT TRUNG VAN

IRUNG VAN



euy DrNH euAN r_f, sUouNc rAl sAN
CHUO'NG I

QUY DINH CHUNG
Diiu 1. Pham vi di6u chinh vi tloi tuqng 6p dung
1. Quy dinh niy rip dung cho tdt ce c6n b0, giing vi€n, nhAn vi6n vd hoc sinh dang

c6ng t6c, hoc tdp tai Trulng.
2. Nhtng tii s6n thu6c di6n quin lf n6u rrong euy dinh nhy bao gdm:
- Bdn ghd ng6i lam viQc, tri dgng tdi liQu, tri trung bdy, giri rlmg c6ng vdn, giri

dpg tdi liQu, bQ bdn gh0 hqp, ti6p khAch;
- Thi6t bi vdn phong: m6y vi tinh d6 ban, may vi tinh xAch tay, mriy in, miiy fax,

miiy photocopy, diQn tho4i c6 dinh;
- Trang thi€t bi cho phdng hqp, phong h6i rrucrng. gi6ng dudng: brin ghe. tniet bi

dm thanh, mdy chi6u vd cdc trang thi6t bi kh6c;
- HQ th6ng mang vi tinh ctia nhd truong (m6y chri vd cric thi6t bi kdm theo), trang

thi6t bi dien (Di0u hda, qu4t, cldn th6p s6ng vd cdc thi€t bi diQn kh6c c6 li€n quan);
- C6c lo4i cdng cU, dung cq vd v6t 16 tidn mau h6ng khric.
Di6u 2. Nguy6n t6c quin lf vA sir dgng tiri s6n
l. Truong THPT Trung Vin th6ng nh6t vicc quin l1i, sri dqng tdLi s6n crla trudng.
2. Vi6c sri dung tdi sin phAi dring muc dich, ch€ dQ, ti6u chuAn, <linh mt?c, ti6t

kiQm vd hiQu quA.

3. Tdi sAn srir dung ph6i dugc giir gin, b6o quAn t6t.

CHUONG 2

euy DrNH vi euAN LV, SU DUNG, oliu cuuydN TAr sAN

Di6u 3. Tr:lch nhiQm cia cic rlon vi, c6 nh6n trong viQc qu6n Iy trang thi6t bi,
phuong tiQn lim viQc

l. Ph6 hi6u trudng phu tr6ch co sd vd-t ch6t c6 triich nhi€m tham muu cho Hi6u
tru&ng:

- T6 chuc qudn l;i, sri dung trang thi6t bi vd phuong tiQn ldm vi6c cira nhd trucrng
theo dring ch6 d6, ti6u chuAn, dinh mric quy dinh.

- Ki6m tra vi6c quin lj vd sri dung cdc trang thi6t bi, phuong ti6n ldm vi6c cta c6c
don vi.

- Mua s6m, didu chuyon vd thu h6i trang thi6t bi, phucrng tiQn ldm vi6c cia c6c cltrn vi.
- Quin lli c6c trang thiOt ti" phucrng ti6n ldm vi6c tai c6c gidng cluong, hQi trucrng.
2. K6 toiin: Thr,rc hi6n vi6c theo d6i vd khdLu hao tiri sin theo quy dinh cria ph6p

lu4t.



theo nguy6n tic b6o ddm sir dung dfng muc dich phqc vu hoat dQng cria don vi" c6

hiQu qui.

3. ViQc thu hdi tei san dugc thyc hi6n trong c6c truong hgp sau ddy:

-sirdungkh6ngdringmucdich,quydinhciratrudngvirciraciraNhdnu6c-
Kh6ng con nt, cA, srJr dung khi thgc hiQn sAp xiip, giAi th6, sdp nhflp, hqp nh6t ho4c thay

d6i chuc ndng. nhigm vu: hodc giam nhu ciu su dung

- Thua ti6u chuAn, dinh mrlrc cho phdp

4. DiAu kiQn thanh lli trang thi6t b!, phuong ti€n ldm vigc:

Trang thitit bi, phuong tiQn ldm viQc da h6t thdi h4n sfr dung; kh6ng co nhu cAu su

dsng md kh6ng th€ di6u chuytin cho don vi kh6c; trang thi6t bi, phuong tiQn bl hu h6ng

khdng th6 sti dsng ho[c ni5u tiilp tqc sri dung thi kh6ng c6 hiQu qui vd phAi chi phi sta

chfta qud l6n.

5. Hdng ndm, Ph6 hiQu trudng phu triich CSVC vd k6 toAn l6n danh s6ch cric

trang rhi6r bi, phuong tiQn ldm viQc dri di6u kiQn thanh lli d0 xuAt Hi6u trudng xem xet.

quy6t dinh. Viec thanh ly trang thi6t bi, phuong tiQn tdm vi6c dugc thUc hign theo ciic quy

dinh cira Nhd nudc.

Didu 7. Qunn lf, sft dgng thi sin c6ng cg

Nhftng c6ng cq, dgng cg co giri tri tu 500.000 d6ng trd l€n ho[c c6 thdi gian sir

dqng tr€n m6t nf,m md kh6ng coi ld TSCD thi duoc x6p vdo nh6m tdi sdn c6ng cp

(TSaC), dgng cs ldu bdn. Ph6 hiQu trudng phq tr6ch CSVC co trach nhi6m rr.rua sim

vd c6p ph6t cho don vi theo dfng dinh muc quy dinh' Don vi phii theo d6i' qudn lli

chAt ch6 timg c6ng cq, dpng cU l6u bi,n khi xu6t ra sri dung cho d6n 1ic b6o h6ng.

M6i thong thi nghiQm, Phdng thuc hdnh dAu dugc c6p mQt quyiln s6 theo

d6i TSCC theo miu th6ng nh6t chung c6 Trudng @du sii cdn ctr theo quy dinh trong

cna ao rc ban do Ba Tdi chlnh ban hdnh). 56 liQu trong s6 theo d6i TSCC crla dcrn vi

su dr,rng va so lieu trong sd s6ch cla b0 phan quAn ly tiri san Truong phai thong nhAt

vdi nhau.

Di6u 8. Vflt li€u

Vflt lieu trong pham vi ho4t dQng cria Trudng ld nhirng dd dnng, nguy6n vAt

liQu, hoa ch6t, mflu 16,, uan phong pham... khi dua viro st dgng coi nhu ti6u hao h6t

(sir d4ng mQt liin).

V{tliQutuykh6ngph6ildTSCDhayTSCCnhtmgdonviph6itheod6i,quinly
chat che ,t tt i a*. 

"6p 
pt at sri dqng cho dtin khi hoan thdnh c6ng viQc. Ph6i c6 s6 s6ch

nhap xu6t 16 rdng cho timg c6ng viQc (m6u s6 do ph6 hiQu tru&ng php trrich CSVC cung

"api. 
S,i dung khlng h6t thi c6 biQn ph6p b6o quan t6t dtl tiilp tpc sri dgng cho lAn sau'

D6i v6i c6c vflt liQu da c6 clinh mric kinh t6 ky thuat Go6 ch6t, mau vat cho thqc

tip), ti6u chuAn (vdn phdng phAm, dd bao hO lao dQng) thi Pho hiQu trudng phu tr6ch

CSVC ph6i thUc hi€n viQc mua sim theo dring dinh mric, ti6u chuAn da ban hdnh vd

thgc hiQn theo "Quy trinh mua sim tdi sin"
CHIJONG 3

QUY TRiNH MUA SAM TRANG THIfT BI

4



3. C6c bd ph{n c6 li€n quan ld ngudi dai diQn tT nhan ban giao tdi san, trang thi6t bi

ldrn vi6c dugc giao quAn l]i, srJr dqng, d6ng thdi chiu tr6ch nhiOm tru6c HiQu truong vd viQc

qudn lli tdi sdn, trang thi6t bi ldm viec cua b$ ph{n minh trong su6t qu6 trinh sri dpng.

4. Crin bQ. vi€n chric, nhdn vi0n duoc giao qu6n lyi. srir dgng trang thi6t bi, phuong

tiQn ldm viQc phdi c6 tr6ch nhiQm bio quin, gifr gin bao cldm sir dung tdu bAn, tiiit kiQm,

hiQu qu6.

5. Nghi6m c6m viQc trao d6i, t4ng, bi6u, AOi vOi tO chr?c, c6 nhdn; trang bi tai nhe

riOng cho cii nhAn; cho thu€, cho mugn, di6u chuytin gifta c6c don vi, mang ra kh6i ph4m

vi co quan khi chua dugc phdp cria HiQu trudng.

6. Mqi truong hqp m6t miit, hu h6ng trang thitlt bi. phucrng tiQn lam viec ddu phai

b6o cdo bing vdn bin cho nhd trudng th6ng qua Ph6 hiQu truong php trrich CSVC d6 xric

clinh nguyOn nhdn, triich nhi€m vd xri ly c6c tflp th0, c6 nhdn c6 li€n quan theo ehing qui

djnh cria trudng vd cia Nhd nudc.

Ei6u 4. Giao quin lf vir sir dgng tiri sin
l. Truong THPT Trung Vdn chir tri giao tdi sin cho cdc bQ ph4n cria Nhd truong

sir dung d6 thgc hiOn cric nhi€m vu cia nhir trutrng sau khi dugc sg dong 1i cua HiQu

trudng.

2. ViQc bdn giao tdi sin phii dugc lflp thdnh bi0n bin. B6n giao vd b€n nhfln c6

trrich nhiQm kj vdo bi€n bAn bdn giao.

3. Cric bQ phQn dugc giao tdi sin chiu trrich nhi6m vd viQc qudn lj, st dqng tdi sin
tai d<rn vi r-ninh

Di6u 5. Sira chfra, b6o dudng tiri sen thi6t bi

l. Ph6 hiQu truong php tr6ch CSVC c6 tr6ch nhiQm td chr?c sr?a chta, bAo duong

dinh k! tdi sin, thi6t bi cria trudng theo k6 hoach.

2. Mriy m6c, thir5t bl trong qu6 trinh sri dung bi h6ng ho4c cAn dugc thay th6 thi Cdc

b0 phfln d€ nghi Pho hi0u trudng php trdch CSVC s[ra chta, thay th6 theo miu phi6u

quy dinh

Di6u 6. Kiilm k6, tliiiu tlQng, thu h6i vA thanh lj tiri sin
1. Ph6 hiQu truong phu tr6ch CSVC chri tri ph6i hqp voi kd to6n chiu trdch nhigm

ddnh s6, md ho6 danh muc thi sin; t6 chric theo d6i; t6 chric c6ng t5c ki6m k€ tdi sdn hdng

ndm hodc bdLt thudng (do bdn giao, chia tdch, srip nh{p, gi6i th6 don vi ho4c t6ng ki6m k0

theo ch[r truong cia Nhd nuoc); theo d6i kh6Lu hao tdi sin; phdt hdnh mAu bi6u, s6 s6ch vir

hucrng d6n cdc don vi thuc hiQn; b6o c6o kdt quA ki€m k6 vd biQn phrip xu li trinh Higu
, I -.,truong quyet olnn.

Trudng hqp ph6t hiQn thia, thi6u trang thi0t bi, phuong tiQn ldm viQc ph6i ghi dAy dri

nguy6n nhdn, tr6ch nhiQm, <lii xu6t biQn ph6p xri lli trong bi€n b6n ki€m k0 vd ghi b6 sung

trong s6 theo ddi cria Ph6 hiQu truong phu tr6ch CSVC vd Kt5 to6n

2. ThAm quyOn dii:u chuytin, thu h6i trang thiet bi, phucrng tiQn ldm viQc

HiCu truong quyilt dinh di6u chuy6n, thu h6i trang thi6t br. phuong ti€n ldm viQc criia c6c

don vi trong trudng, tr6n co sd ! kitin dd xuAt crla Ph6 hiQu trudng phu tr6ch CSVC



vA PHUo'Nc TIEN LAM VIEC CUA CAC DON VI

Diiiu 9. Lgp k6 ho4ch mua sim hirng nim
l. Cdn cf ti6u chuAn, dinh mric trang thi6t bi vd phuong tiQn ldm viQc quy dinh

trong Phq lqc kem theo Quy dinh ndy, Trudng c6c don vi thuc hiQn r?r sodt lai trang thi6t

bi vd phuong tiqn lam riec hien c6 cua don vi de ldp du todn cho kd hoach v?r nhu ciu
mua sim, b6 sung hdng nim chuytln vO Ph6 hiQu tru&ng phu trrich CSVC d6 t6ng hqp

trinh HiQu tru&ng quy€t <Iinh.

2. Ngodi k6 ho4ch mua slm, b6 sung hdng ndm tld clugc duyQt, d€ d6p ring nhu cAu

phdt sinh trong qua trinh hoat tlong. cric don vi c6 thd de nghi mua sam dQt xudt cac trang

thii5t bi. phuong tien that cAn thi6t kh6c. Trudng cdc don vl lQp y€u cAu mua sim b6 sung

gui ve Pho hiiu truong phu trdch CSVC. Pho hieu truong phu trdch CSVC kiern tra rd dd
i, . .. ^xudt Hieu truong xem xet. quy6t dinh.

3. C[n cf dC Ph6 hiQu trudng phu trrich CSVC tham muu, dd xu6t y ki6n voi HiQu

tru0ng xdt duyet k6 hoach mua sim hdng ndm vd d6t xuat ciic trang thi6t bi, phuong tiQn

ldm vi6c cho cdc don vi ld: Tieu chudn, dinh muc trang thi6t bi, phuong tiQn ldm vi€c crja

don vi theo quy dinh cira Nhd truong; thuc trang c6c trang thi6t bi, phuong tiQn ldm viQc

hign t4i cia clon vi cfrng nhu tinh hinh kh6u hao; nhu cAu c6ng viQc cria dcrn vi.

4. ViQc mua sim chi duoc thuc hi6n sau khi K6 ho4ch mua slm, b6 sung hdng ndm

hoqc dC nghi mua s6m dQt xu6t dugc HiQu truong duyQtvd trong ph4m vi dugc duyQt.

Di6u 10. Ngu6n kinh phi

Kinh phi mua sim trang thi6t bi va phuong tiQn ldm viQc sri dqng trong pham vi

du toiin ngAn sdch nhd nutrc hirng ndrn nhd truong duoc giao. tir ngudn kinh phi cua
, I ..

Truong va tu cdc ngu6n kinh phi khiic theo quy dinh cia ph6p luQt.

Di6u I l. Quy trinh mua sim
Budc l. Don vi lQp k6 ho4ch mua sim trang thi6t bi, phuong tiQn ldm viQc hdng

n[m hodc dQt xu6t nqp vO ltrO hi6u trudng php tr6ch CSVC. Ph6 hi6u tru&ng phu tr6ch

CSVC xem xdt, t6ng hop trinh HiQu truong quy6t dinh.

Bunc 2. Tr€n co sd k6 hoqch mua sim hdng ndm hoqc dQt xuAt cua don vi dd

dugc duyQt, Ph6 hieu tru&ng phq trrich CSVC trinh HiQu trudng vd tryc ti6p td chric viQc

mua sdm theo dring c6c quy dinh cria LuQt DAu thdu vd c6c vin qui dinh ph6p luflt li6n

quan. Luu y :

. EOi vdi ciic trang thi6t bi, phuong tiQn thuQc linh vgc cdng nghQ thdng tin,

Ph6 hiQu trudng phu trdch CSVC phdi tham khno j kiiin tu v6n cria BQ phin phu tr6ch

linh vuc c6ng ngh€ th6ng tin nhir trudng trong quii trinh mua s6m.
' ' .;. Hqp d6ng vd Bi€n bin nghidrn thu thanh l;i hqp d6ng mua biin s0 do HiQu

trudng (hodc ngudi duoc Hieu truong uy quydn) k1i sau khi dE dugc Pho hiQu truOng php

trrich CSVC vd K6 to6n ki6m tra, kli tAt (trong trudng hqp theo quy dinh viQc mua bdn

phii dugc th6 hiQn du6i hinh thric hqp d6ng bing v[n b6n)

Bu'6-c 3. Ph6 hiQu truong phu tr6ch CSVC vdi k6 torin thgc hiQn tht tuc thanh

to6n hop d6ng mua b6n theo c6c quy dinh cira ph6p luflt.



Burfc 4. Ph6 hiQu truong php tr6ch CSVC vd c6c bQ phfn giao nhfn tdi sin, sau

tt6 nhflp s6 theo d6i, quan lf tdi sdn t4i Phdng Ph6 hiQu truong phu trdch CSVC

Di6u 12. Thri tgc mua sim tii sin
l. D6i vdi viQc mua s6m tdi s6n thuQc thAm quyAn quytit dinh cria HiQu truong.

Vi0c mua sim tdi sAn phii cdn cr1 viro du to6n hirng ndm dugc giao, ngudn von, ke

hoach mua sim duoc Hi6u tru0ng phO duyQt.

- Thri tuc mua s6m g6i thAu tdi sdn c6 gia tri dudi 100 triQu ddng

Thr,rc hiQn theo Th6ng tu s6 131/2007/TT-BTC ngdy 05 th6ng 11 nim 2007 cira

BQ Tdi chinh sria d6i, bi5 sung Th6ng tu sa eltZOOlEf-BTC ngdy 15106/2007 crla BQ

Tdi chinh hudng din thUc hien ddu thAu mua sim t?ri sdn nhim duy tri ho4t dQng thudng

xuyOn cua co quan nh?r nuoc bing v6n nh2r nu<rc.

Voi di6u kiQn nOi dung mua sim ld c6c hdng hori th6ng dung, sin c6 tr€n thi

truong dC phqc vp cho c6c hoat d0ng c6 tinh ch6t thuong xuydn diEn ra hirng ngdy (g6m

mua s6m nh6 l€ tdi sin mdi, tii sin d6 thay thti tdi san h6ng; mua sim phr3 tirng thay th6,

cdng cp, dqng cp phuc vu hoat dQng thuong xuy6n; mua s6m phuc vu y€u cAu cdp thi6t.

dQt xuAt):

+ Trudng hqp g6i thiu co gi6 goi thAu tir 20 triQu ddng diin duoi 100 triQu d6ng:

Don v! lAy b6o giri c0a it nh6t ba nhd thdu kh6c nhau (b6o gi6 tryc ti6p, bing fax hodc qua

iluong buu diQn) ldm co sd d6 lga chgn nhd thAu tOt ntr6t. Ktit qu6 chgn thAu phii bdo

dim chon dugc nhd cung c6p hdng ho6 t6i uu nh6t vA ch6t lugng, gi6 ci vd m6t s6 yOu

cAu kh6c (n6u c6) nhu thdi han cung c6p hang ho6" ciic ydu cAu vd bao hdnh, cldo tao,

chuy6n giao, kh6ng phAn biQt nhd thAu trOn cing dia bdn hodc khric dia bdn.

+ Truong hqp g6i thAu c6 giri goi thAu dudi 20 triQu diing :

':Hi€u truong quyet dinh vi6c mua sdm cho phn hqp, hi6u qui vA tu chiu trdch

nhiQm vd quy6t dinh cua minhl ddng thoi phAi dam bao ch6 dQ hoa don. chung tu ddy du

theo ching quy dinh cria ph6p lu{t; n6u c6 didu kiQn de thUc hiQn thi thri trudng co quan!
i .. "don vi mua sdm tai sdn quy€t dinh thgc hiQn theo hu6ng ddn d6i vdi g6i thAu c6 gi6 g6i

thiLu tn 20 tri6u d6ng den duoi 100 triQu dong.

ViQc mua sim tdi sin phAi dugc c6ng khai trong don vi, thdnh lfp hQi d6ng x6t

duyet. co bi6n bdn hop xet chon thiu.
- Thri tgc mua s6m g6i thAu tdi s6n c6 gi6 tri tt 100 triQu ddng trO l6n vd c6c

trudng hqp kh6c

+ Thuc hiQn theo kho6n 2 mUc I PhAn II Th6ng fi se, $DOO7ITT-BTC ngdy

151612007 cia BQ Tdi chinh. HiQu truong quytlt dinh mua sim tii sin ph6 duyQt k6 ho4ch

d6u thAu thu6c thAm quyAn quyt5t dinh mua s6m tdi sin theo quy <tinh.

+ Thri tqc bio <lim c6c budc: lfp vd trinh duyQt ki5 ho4ch d6u thAu (mpc II PhAn II
Th6ng tu s6 AZnOOlnf-BTC), tham dlnh vd b6o c6o thAm dlnh k6 hopch it6u thAu (muc

V Phin II Th6ng tu sO elnOMnt-BTC), HiQu truong ph€ duyQt kii ho4ch d6u thAu.

+ Khi thyc hiQn mua si-, Uigu trudng dugc quydn lga chgn mQt trong c6c hinh

thr?c mua sim theo quy <l!nh: EAu thAu r6ng rdi, d6u thAu han ch6, chi dinh thAu, mua sim
trgc ti6p, chdo hdng c4nh tranh. Thi tpc thyc hiQn theo c6c vdn bin: Luft D6u thAu; Nghl



dinh s6 85/2009i'NID-CP ngdy l5/10/2009 c0a Chinh phu huong dan thi hdnh Ludt D6u

thAu vd lua chon nhd thAu xAy dung theo Ludt Xdy dung; Th6ng fi s() $l2OO7/TT-BTC

ngdy 151612007 cria BQ Tdi chinh hudng ddn thgc hiQn d6u thdu mua sdrn tdi san nhdrn

duy tri hoat dQng thudng xuy€n cia co quan nhd nudc bing v6n nhd nudc.

CHTIONG 4

CAC QUY DINH VE QUAN L'f, STJDUNG DIEN NU6C
Ei6u 13. Sir dgng tliQn, nrric
l. Ngutin diQn st dgng: Dugc Nhd truong ky hqp d6ng mua biin diQn voi Di€n lyc

Qufln D6ng Da theo quy dlnh diQn st dpng muc dich kinh doanh vir truc ti€p quAn lj;
2. Nudc s4ch: Dugc Nhd trudng ky hqp ddng mua nudc sach vdi C6ng ty

TNHHMTV cAp thorit nudc Hd NQi cung cdp vir truc tiOp qu6n lj;
Di6u 14. Trrich nhiQm cia t$p th6, ci nhAn sir dgng itiQn, nudc
l. Tqp the. c6 nh6n hoat d0ng sir dung cli6n, nudc sach c[ra nhd truong phii c6 y

thuc qudn ly, gi0 gin cdc thidt bj diQn. nuoc va kh6ng dd lang phi, th6t thorit trong khi st
dqng diQn, nu6c sach. Niiu thdy co hu hong phAi brio ngay cho Ph6 hiQu tru&ng phu tr6ch

CSVC dC giAi quytlt;

2. DOi voi c6c c6 nhdn, tflp th€ sri dqng diQn, nuoc s4ch cua nhir trucrng dd phuc vu

vdo muc dich kinh doanh dich vu, thi c6ng c6ng trinh phdi sri dpng h6t sric ti6t kiQm

3. Hinh thuc xu ly ddi voi tirp the. crl nhdn su dqng diQn, nuoc trong nhd truong vi
phqm quy dinh:

- Tpp th0, cd nhAn sti dung di6n nuoc cua nhd truong kh6ng dugc tu 1i a6u ndi lam

thay d6i hQ th6ng di0n, nuoc sach; khdng tU i dich chuy6n vi tri lap d[t d6ng hd do tliQn,

do nudc sach vd kh6ng cluoc tg y cung c6p diQn, nudc sach cho cdc d6i tuqng kh6c khi

chua dugc sg d6ng 1i cria nhd trudng.

- T{p th6, cd nhAn cfiy phri, dQp v0, ldm hu h6ng, ch6y ch4p diqn; Lim sai lQch thidt

bi do; ldm m6t mrit d6ng h6 do diQn, do nudc s4ch Ph6 hiQu truong phu tr6ch CSVC se

lfp biOn bin grii nhd truong xt lj d6ng thoi phii b6i ttruong vdi s6 ti6n g6p 5 lAn gid tr1

tdi sin bi hu h6ng; Ngodi ra tap th€, cri nhAn vi pham s€ xri lli theo quy clinh cria nhd

truong;

- TAp th6, cd nhdn vi pham hoflc thdng ddng bao che cho ngudi vi ph4m quy dinh;

Gdy 96, ch6ng d6i, xdm hai c6n bQ nhdn vi€n khi ldm nhiQm vu thi tui,theo tirng trudng

hqp cU th6 sE bi xr? tyi theo quy tlinh Nhd nudc;

- OOi vOi c6c tfp th6, c6 nhdn sri dpng rtiQn, nudc lang phi nhu: Khdng t6t c6c thitit
bi di€n (di6u hda nhiQt ttQ, qu4t, b6ng ddn c6c lo?i, binh n6ng l4nh, c6c thi6t bi m6y tinh)
khi ra kh6i phdng ldm viQc, nh6n vi€n bAo v6 c6 trdch nhiQm ki6m tra l{p bi€n biu lAn

dAu nh6c nhO c6nh c6o, l6n 2 ph4t cinh crio 100.000 tldng/lAn vi ph4m, c6c lAn ti6p theo

mric ph4t sC tdng g6p 3 lAn vd b6o ciio nhd trudng xn lf k! luflt (c6c lAn vi ph4m tt€u lqp

bi€n bdn vd trt vdo thi clua binh bAu xtlp loai hdng thdng cua cd nhdn vi tarp the vi ph4m).

4.Trlch nhiQm d6i v6i ciic don vi quin l;i
- Ph6 hiQu trudng phu tr6ch CSVC :



+ Co trach nhiQm nhic nhd tqp th6, cri nhdn trong nhd trudng thqc hi6n cltng theo

quy dinh vd st dung di€n. nudc sach do nhir truong ban hirnh. Kiem tra thuong xuyOn

tinh hinh sri dung diQn, nuoc s4ch va su dung hQ thong di€n, nuoc da lap dqt tai cric dia

di6m trong nhir truong. ThUc hien sua chta thay the kip thdi cric thitit bi diQn, nudc bi hu

h6ng, khdng dAm b6o ch6t luqng.
+ L6p bi6n bin vd b6o c6o nhd truong c6c truong hgp vi pham quy dinh vd su

dpng diQn, nudc sach AOi vOi t6p thti, c6 nhdn tai nhir trudng.
+ Ph6n cdng nhdn vi6n cia don vi phoi hqp cirng phong Kti ho4ch - Tdi chinh

i,
hang thring vdo ngdy cu6i th6ng thr,rc hiQn dgc chi s6 d6ng h6 do diQn, do nudc s4ch tai

c6c dfa ditim cho thu0 kinh doanh.
-. i- Ke toan:

+ Phdn c6ng nh6n vi6n cria don vi ph6i hqp ctrng Ph6 hi6u trudng phq tr6ch CSVC
;, '

hdng th6ng vdo ngiry cudi th6ng thqc hiQn doc chi s6 d6ng h6 do diQn, do nudc sach tai

cric dia ditlm cho thud kinh doanh.

+ D6n d6c tap th6, c6 nh6n ho4t dQng dich vU kinh doanh tai nh?r trudng nQp ti6n

vd truc ti6p thu tidn st dgng dien. nuoc sach theo so liQu th6ng brio cta Ph6 hiQu truong

php tr6ch CSVC

CHTIONG 5

TO CHU.C THI,TC HIEN

Di6u 15. Tr6ch nhiQm thi hirnh

Ciic tlon vi, cri nhdn thuQc Truong THPT Trung Vdn c6 triich nhiQm thgc hiQn Quy

dinh ndy.

Di6u 16. T6 chric thgc hiQn

l. Ph6 hiQu trudng phu trrich CSVC chi tri hudng d6n, girim s6t vi6c thgc hien

Quy dlnh ndy.

2. Quy dinh ndy c6 higu lgc ke ttr ngay ky. Trong qud trinh thuc hiqn neu co

vuong mic dd nghi cric don vi phrin iinh vd Pho hieu trudng phu trach CSVC dC brio c6o

HiQu truong xem xdt, sria d6i, b6 sung cho phir hqp./.


