SO GIAO DUC VA PAO TAO HA NOI
TRUONG THPT NGUYEN TRAI - BA DINH

QUY PINH CHUYEN MON NAM HOQC 2024-2025

1. Hoat dong giang day (P6i voi gido vién)

1. Mdi tiét 1én 16p phai c6 bai soan/Ké hoach giang day (ké ca céac tiét on tap,
thuc hanh, kiém tra, chuyén dé.. 2.

2. Thuc hién giang day theo diing ké hoach giang day ctia bd mén, ding yéu
cau cua chuong trinh va phi hop véi dbi tuong hoc sinh. Khong yéu cau hoc sinh
hoc qua murc d6 ciia chuong trinh dé hoc sinh budc phai hoc thém, khong tuy tién
cho hoc sinh nghi hoc, ra sém vao mugn; khong tu y cat xén chuong trinh, day don,
ép, thuc hién khong dung quy dinh vé chuyén mén cua té/nhém.

3. Chiu trach nhiém quan li toan by hoat dong cua 16p trong tiét day, khi c6 su
viéc dac biét phai bao cdo voi Gidm hiéu truc.

4. C6 trach nhiém théng bao thudng xuyén vé tinh hinh bo mén cho GVCN
va td nhém chuyén mén, phdi hgp véi GVCN va CMHS trong viée gido duc dao dirc
va t6 chirc hoc tap cho HS. Khong tu t6 chirc day thém cho hoc sinh 16p cua minh.

5. Thuc hién viéc kiém tra danh gia theo quy dinh cua Théng tw 22/2021, theo
quy dinh cta chuong trinh GDPT 2018, theo ding ké hoach cua t6 nhom chuyén
moén, lich bo giang ctia ca nhan trén CSDL. Thyc hién di méi phuong phap kiém
tra, danh gia theo quy dinh. Két qua kiém tra danh gia dugc thé hién trong s0 luu de,
cac minh ching ro rang.

6. Nhiing gido vién tham gia ra dé, 1am dép 4n; phan bién, thim dinh, duyét dé
kiém tra giita ky, cudi ky va céac cudc thi, kiém tra phai chiju trach nhiém vé tinh
chinh xéc, khoa hoc, tinh bao mat ctia dé thi va ndp ding thai gian quy dinh.

7. Viéc danh gia, cho diém dam bao tinh khach quan, cong bang, chu y dén

viéc ddng vién, khuyén khich, ghi nhan su co gang cua hoc sinh, sita chita nhiing sai
s6t cho hoc sinh. Khi hoc sinh thic méc vé diém so phai giai thich rd rang, cong khai.



8. S6 diém ca nhén (c6 déng dau cua nha truong): vao diém ding tién do (ca
trén phan mém - CSDL), stra diém dung quy ché; bao quan, sip xép hd so ca nhan
khoa hoc.

9. Phat hién, bdi dudng HS c6 ning khiéu bo mén, c¢é trach nhiém tham gia
boi dudng HSG; phu dao hoc sinh yéu kém; bd trg kién thirc cho hoc sinh theo phan
cong cta té/nhém chuyén mon.

10. Thuong xuyén tu bdi dudng nang cao trinh d6 chuyén mén, nghiép vu.
Thuc hién chuong trinh bdi dudng thuong xuyén cia B9, So, tich cuc viét SKKN,
xdy dung bai hoc theo huéng nghién ciru bai hoc, d6i méi kiém tra, danh gia dap mg
muc tiéu cia Chuong trinh GDPT 2018; yéu cau cua ky thi T6t nghiép THPT theo
phuong an cia B6 GDPT, céac ky thi danh gia nang luc va tu duy.

I1. Hoat dong sinh hoat chuyén mon theo vi tri viéc lam

1. Hang tudn xem Lich c6ng tac tun, tham gia cac cuéc hop HPSP, t6/nhém
CM, GVCN va céac cudc hop khac (néu duge diéu dong) trén trang thong tin (zalo)
hodc qua Website cua truong.

2. Nghi day, nghi lam, nghi hop (c6 ké hoach truéc) phai c6 don xin phép (c6
chit ky va y kién cia TTCM vé viéc phan cong trong t/nhom day thay/lam thay)
ndp cho d/c Hiéu trudong trude 3 ngay; nghi dot xuat phai goi dién bao céo truc tiép
d/c GH truc va phai bao véi TTCM/TBM dé phéi hop bé tri day thay, 1am thay ciing
nhu theo ddi tinh thi dua hing thang. Cac tiét nghi day (khong c6 ngudi day thay),
GV phai day bu theo ké hoach ctia nha truong.

3. Tham gia day du céac budi sinh hoat chuyén dé chuyén mon, hoat dong ngoai
khoéa vé chuyén mén cia S¢, Cum trudng, truong.

4. Dbi voi GV hop dong phai tham gia hop nhém CM, hop b mon; tham gia
cac hoat dong khac cua t6, nha trudong (néu c6 diéu kién).

I11. Hoat dong du gio

1. Du gio dinh ky, kiém tra chuyén mon theo ké hoach nam hoc, ké hoach
kiém tra noi bo.

2. BGH, TTCM, NTCM du gio dot xuat dé danh gia, rut kinh nghiém trong
t6/nhém chuyén mon.



3. Tham gia Hoi giang va du gio Hoi giang, tiét day minh hoa theo ké hoach
cua nha truong.

4. Mbi GV du gid tdi thiéu 1 tiét/1 thang, t6/nhém chuyén mén can cir dé xét
danh gia vién chirc hang thang.

IV. Ho so chuyén mén

1. Ho so ciia gido vién

- Ké hoach bai day: day chinh khoa, chuyén dé lua chon, bdi dudng HSG, bd

tro kién thirc cdc mon van héa, phu dao hoc sinh yéu kém (néu c6). B/c TBM kiém
tra xac nhan: HKI (Thang 10, 12); HKII (Thang 3, thang 5).

- §6 bdo gidng - cap nhat trén CSDL nganh theo tuan. T6 truong CM, TBM
kiém tra viéc bao giang trén CSDL va xac nhén theo timg tuan.

- $6 dw gio: Nha trudong phan quyén cho d/c TBM kiém tra theo timg théng
(trudc ngay 23 hing thang), ghi nhan xét vao trang cudi — “Phan kiém tra ctia HT”
va d& xuét xét thi dua hang thang.

- 86 diém cd nhan: dugce in tir CSDL, c6 déng dau cta nha truong
- 86 lwu @é/minh chitng kiém tra, dinh gid thudng xuyén, gitta ky, cudi ky
- $6 tw boi dwing chuyén mén; s cong tic
- 86 chii nhiém (d6i véi GVCN)
(Sé du gio, s6 do dung day hoc luén dé tai noi quy dinh P213)
2. Ho so cia To/Nhém chuyén mén
- Mbi td/nhém chuyén mén, gom co:

+ Ké hoach day hoc tung khéi/lép (Thong nhét sau khi hop gido vu S& hang
nam) theo phu luc 1, 2 (PL1, PL2), cua CV5512/B6 GDDT.

+ K¢ hoach hoat dgng gido duc cia t6/nhém chuyén moén: Xay dung can cir
theo bién ché nam hoc, khung chuong trinh, KH thuc hi¢n nhiém vy nam hoc, KH
chi dao chuyén mén cua truong, cac van ban chi dao cia Bo GDDT, cua S¢ GDDT;
trong tam vao dbi mai sinh hoat chuyén moén, gido duc STEM, day hoc theo chu dé,
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theo hudng nghién ciru bai hoc; t6 chirc chuyén dé bo mén; On thi TN THPT, bdi
dudng HSG, HS c6 nédng khiéu, phu dao HS yéu kém; bé tro kién thirc vian héa ...
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- 80 sinh hoat chuyén mon: The hién rd ndi dung sinh hoat, trao doi sau ve
chuyén mon, d6i méi chuyén mon, tranh ghi chép hanh chinh.

- 86 ghi chép do diing day hoc.

Luwu V: Ngoai nhitng quy dinh trén, tdt ca cdc d/c gido vién phai thuc hién nhitng
quy dinh chung trong Diéu I¢ truong trung hoc; Thong tw 22/2021, cdc van ban quy
dinh ciia nganh/S¢ va quy dinh, quy ché té chirc hoat dong cua nha truong.

Ha Néi, ngay 12 thang 9 nam 2024
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